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FRIBGO Topic: Planning a First Committee Meeting

So, you want to have your first committee meeting?
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Outline: Talk and Reality
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Not exactly
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Your advisor can give you

Recommendations, you are

not limited to physics! 

▪Required to have 5 members, can have more 
with proper paperwork
• Can be external to MSU as well: 

https://pa.msu.edu/graduate-program/current-
graduate-students/procedure-for-requesting-
persons-who-are-not-regular-msu-faculty-to-
serve-on-guidance-committees.aspx

▪ For FRIB, many advisors do not fall into the 
regular MSU faculty slot (FRIB tenure)

▪Out-of-field members, shoot to compliment 
the bulk of your committee
• Ex: an experimentalist can choose a theorist, 

nuclear physicist can choose a chemist for 
related detectors or accelerator faculty etc.
»Nuclear physics is tricky, lines of what counts as 

in/out-of-field is blurred (Grad chair can help clarify)  

Choosing a Committee

First Committee Meeting Planning 10/14/2024, Slide 3

Your Committee

2 out-of-field

members

3 regular MSU

faculty

Chair/advisor

?

You, maybe

https://pa.msu.edu/graduate-program/current-graduate-students/procedure-for-requesting-persons-who-are-not-regular-msu-faculty-to-serve-on-guidance-committees.aspx


List of FRIB+MSU Faculty (Non-exhaustive)

1. Pawel Danielewicz

2. Alexandra Gade*

3. Hiro Iwasaki

4. Bill Lynch*

5. Witek Nazarewicz

6. Filomena Nunes

7. Hendrik Schatz

8. Brad Sherrill

9. Artemis Spyrou

10. Chris Wrede

11. Remco Zegers

12. Vladimir Zelevinsky*
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▪Advisor can check 
potential members 
through MSU system 
and check faculty 
status

▪ This list is also 
subject to change

▪ * means unsure if 
willing or able to take 
more committees
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▪Email professors: Personal introduction, brief description of topic, offer to meet if they would 
like to talk more about it
• Good to have back-up professors in case others cannot serve on committee

▪Adding to gradplan: MSU Student site→Gradplan tile→Committee tab, add emails and send to 
professors!

Asking + Gradplan
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Preparation
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We are now here

https://tenor.com/search/so-it-begins-gifs

https://tenor.com/search/so-it-begins-gifs
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▪Heaviest part of the process in terms of 
workload (depending on how you feel about 
public speaking)
• Scheduling the meeting

• Writing the abstract

• Form preparation

• Slide preparation

▪Breakdown the tasks and give yourself 
deadlines
• What do you struggle with?

• How developed is your project?

Tasks
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▪ Task breakdown can be subjective, but heavily 
recommend doing this first
• Professors are very busy and getting them to agree on a time 

can be very hard

▪Meetings can be held from August 15th to May 15th (subject 
to change)

▪Pick a week far out from you asking so professors can 
have advance
• Use a scheduling tool and share with your committee members
»When2meet is a good option, free and easy 

» https://www.when2meet.com/

Scheduling
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▪Secure room through Outlook (1200 is common choice) 
and set up a zoom meeting for time and date of meeting
• Take room a bit earlier than start time

https://www.when2meet.com/
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▪Abstract portion is 1 page in total
• Title

• Abstract content, no word limit

• Committee members, chair must be 
marked (website says use an asterisk)
»Site: https://pa.msu.edu/graduate-

program/current-graduate-
students/forms.aspx

• Citations

▪Evaluation form must be filled out with 
student name and title
• Blank form on above site

▪Combine the evaluation form and 
abstract into one PDF file
• Email to Kim and Rosie two weeks with 

zoom info and meeting date+location

Abstract + Evaluation Form
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Page 1 Page 2

Example, my form

https://pa.msu.edu/graduate-program/current-graduate-students/forms.aspx
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▪Most crucial part of the 
process, you are selling your 
research topic (in 25 minutes)

▪ Format and flow are up to 
presenter, but proposal should 
seek to aim three questions

Slide Preparation
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Your 

proposal ☺

What? Why? How?

▪ What is the problem 
you are trying to solve?

▪ Give relevant 
context/background 
information

▪ Context on where the 
problem fits in the field

▪ Why is the topic you’re 
working on important 
to your field?

▪ What will the impact of 
the topic be for your 
field?

▪ How will you complete 
your thesis in the time 
you wish to graduate?

▪ Mention preliminary 
work done
• Emphasize your role

▪ Show plan of what 
needs to be done
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Slide Preparation: Suggestions 

▪Suggestion:
1. Use clean format for slides, should not distract 

from the presentation
a. There is the FRIB standard on the portal, but 

custom formats can be made

2. Use simple transitions

3. Bold takeaways or highlight them some other 
way

4. In-slide citations, sufficient information to find 
paper or presentation

5. Scale figures so they are readable

6. Define all acronyms before use

7. Unhappy with a slide while making them? 
Don’t delete right away, save them as back-up 
and delete later if you’d like

▪Maybe avoid:
1. Avoid larger math equations when possible; 

put the most relevant expression
a. Theory exception haha

b. List all relevant symbols, some people may be 
listening, some may be reading

2. Avoid jargon and too much technicality
a. At least two members of your committee will be 

out of field, they need to be able to know what 
you’re saying

b. More technical details can be excellent back-up 
slides
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Slide Preparation: Closed Session

▪ Include a timeline of relevant dates/milestones for your thesis
• Work with advisor to breakdown thesis into appropriate tasks

• Dates are malleable, rough estimates are fine

▪Classes taken: subject exams (include GPA) and relevant extracurriculars (can include GPA if 
you want)
• Expected to be included, not usually asked

▪Accomplishments: presentations at conferences, papers published, etc. 
• Include planned presentations and publications

• Can be in open session, up to presenter
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Example timeline:
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Meeting Time
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▪Practice your slides beforehand and work on timing
• Its ok to be under 25 minutes, and ok to go a bit over

• You will most likely be faster in the real meeting

• You can do your practice talk with us!

▪Print out at least enough of the evaluation forms for your committee members and bring pens 
for them just in case
• Can print ones for audience as well, personal choice

▪Arrive to room early to set up tools: zoom, pointers, microphone

▪Breathe! If you’ve made it to this point, you’re going to be ok! Just do the best you can ☺

Presenting
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You did it!
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Post-meeting Administration

▪Compilation of forms:
• Report form: miscellaneous questions including 

discussions on next year goals, graduation 
timeline and career interests.
» Include feedback from committee at the end of the 

meeting

»Get signed by committee then grad director

» Form: 
https://pa.msu.edu/sites/_pa/assets/File/Guidance-
Committee-1-102521.pdf

• Comprehensive exam form: list of subject exams 
and grades as well as committee and meeting 
date
»Signed by grad director

» Form: 
https://pa.msu.edu/Comprehensive%20Exam%20C
ompletion-2022.pdf

• Both are submitted to Kim

▪Post committee approval: fill out the course 
plan in Gradplan

▪With the forms submitted, you can now get 
your masters degree (non-thesis)!

▪Credit required: 6 credits of PHY 800, 30 
credits total

▪Ask Kim to add the degree to Gradplan, then 
you can apply for graduation

▪Master plans in handbook, full details: 
https://pa.msu.edu/graduate-
program/GradHandbook-102423.pdf
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▪Committee needs: 3 regular MSU faculty, 2 out-of-field, compliment your project and other 
members

▪Scheduling is recommended to be a priority when committee is confirmed

▪Breakdown all the preparation in an order that works to your strengths and knowns

▪Slides should answer three main questions: What? Why? How?
• Don’t forget about all the forms

▪Submit all the forms after; you’ll be able to get your masters
• Handbook and Kim are good resources

▪WE DO PRACTICE TALKS

▪You’ll do great, you deserve to be here ☺

Summary: Key Points
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